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This bookletis prepared on the basis of suggestions of Internal Quality Assurance Cell

(IQAC) of Puthimari College with a view to improving academic atmosphere of the college.
It consists of four parts:

Partl Particulars of students - to get first hand information of the students
Partll . Rules & Regulations - To make the students and guardians aware of rules
regarding attendance, examinations, dress code & discipline.

Partlll : Records - This portion provides the particulars about the performance of
the students in examination of extra-curricular activities. Attendance record
will also be maintained here.

PartiVv:

Academic Calendar - This part will give a clear picture of numbers of teaching

days, examination schedule, holiday list etc. to enable the students to pian
their studies.

Itis expected that guardians and students would go through this booklet and co-operate
with the authority in its attempt for quality improvement in teaching-learning and evaluation

process. It is important to maintain this booklet with utmost care so that it can be
produced whenever (necessary) asked for.

This booklet is to be deposited to IQAC after filling in Part | within 7 days from the
commencement of classes and receive it back from IQAC after necessary verification.

PRINCIPAL
Puthimari College
Soneswar, Kamrup (Assam)
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(__PART - I: PARTICULARS OF THE STUDENT  J

2PN SIS, /Y, \N\ Y,

(To be filled by the student or guardian and signed by both)
(marks wherever applicable)

1. Classof Study : (Put v mark where in the appropriate box)

H.S.I H.S. Il T.D.C. Seml T.D.C. Sem |l
T.D.C.Sem Ili T.D.C.Sem IV T.D.C.SemV T.D.C.Sem VI

2. Stream: Arts

3. i.ClassRoll No.:.................... ii. Final Exam Roll No: Code..................NO
Name of the student (In Capital Letters)....................

----------------------

P

© 9000000000000 000000000 0000002203000 200 0030020 RO

P N N RN Y T T P P PP Py p

R L L R T U

Gender:

Father's/Mother's Name :......oooveeveunn....

® N o wn

Guardian's Name.................... 42 5us e PR A ey asansenas ansaaseenonsos e eun AR e e e e sens
Present Address :......ccoooveveeeeernnnnn.. ) . st asasalin aan ane nannmnesart ane seassdansn

*ssadscrecnarecrrcanan

PIN e cevveeeene. CONtACE NO S

9. Present Address :.....eeeveveveevceeneeennnnnn., T . . .

PIN it CONEACE NO .
10. Distance (in Km) from residence to college :.........oow oo, et ettt e e s :
11. To which state of India yoU beIONg :......ouvvvreeveieeee e

12.  Community : (Put v mark where in the appropriate box)

SC ST(P) ST(H) OBC MOBC GENERAL




13.
14.
15.
16.
17.

18.

19.

20.
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Do you belong to Minority Community ? T:m ~ ZQM
Do you belong to BPL category ? —_fm,__. 23_
Admission Receipt No. @..........ccccoeevevvcccccnnee o Dated -
BI0Od GroUp ..o

Amcadsansaananshs s

Combination of Subjects (Degree student to include Major Subject as well as General
Subjects opted)

Result of last Council / University Examination Passed -

Div/ Class / Grade Total Exam Marks
Marks Obtained

Co —Curricular activities (like Music, Dance, Drawing, Painting, Debating, Quiz, Acting,
Sports, Games etc.) with proven ability.

Aim in Life :

Signature of the

Signature of the
Guardian

Student

Seal of the College
& Endorsement by
IQAC, Puthimari College
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PART - II: zCrFm & REGULAT ~OZ S

Following are the certain Rules & Regulations which are to be strictly followed by
students. Their Guardians are expected to be aware of these Rules & Regulations:

THE ART OF DISCIPLINE RULES:
Students admitted in the college must abide by the Rules & Regulations as prescribed

by the College Authority. Violation of those rules may lead them to disciplinary action.
Conducts which might attract disciplinary action include irregular clearance of college
dues, discourtesy to the teachers and the staff members, resorting to strikes, including
in any form of ragging, causing damage to the college property, consumption of
alcoholic beverages and chewing of Pan and Gutkha, Smoking within the college
premises, unsatisfactory progress in studies, rowdy behavior etc.

In case of damage or loss of college property, the college authority reserves the right
to impose fines either individually or on per capita basis.

Ragging is strictly prohibited by the law. Any students found guilty of indulging in any
form of ragging will be strictly dealt with as per directives of the Honorable Supreme
Court of India.

Student will be required to wear prescribed college uniform and are required to carry
the Identity Card all the time.

Writing on the walls and pasting bills in and outside the college campus are considered
as criminal offence.

It is mandatory for the students to follow instructions inscribed in the Calendar
supplied to them and to submit it at the end of the session failing which they will not
be allowed to sit in the exam.

Use of Mobile Phone by the students within the college Building / Class Room /

Meeting/ Library etc. is strictly prohibited.

SN e —— —
w ot Ay
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ATTENDANCE

ASTUDENT IS NOT CONSIDERED ELIGIBLE TO SIT FOR Council /University Examination
as regular candidate if he/she has not attended a minimum of 75% of classes held in
each subject of his/her study. For scholarship holders 75% attendance is a must.

Non - attendance on Medical or other valid ground is considered if application is

made through this record book either prior to leave or within 7 days of joining the
class.

Participation in certain events like Independence day, Republic Day, College Week
etc. is mandatory.

Classes will continue just after completion of examinations.

DRESS CODE:

Students are required to come to the college in the uniformed prescribed in the
prospectus.

No student will be allowed to enter the college campus without uniform.

EXAMINATION

Apart from the Final Examinations, the students of H.S. Courses (I &!l yr)are to appear
in one unit test. The students of the B.A. courses are to appear in two Sessional

Examinations in each semester. The students are to take note of the examination
related notices circulated from time to time.

Students will be informed about the syllabus of examination by the concerned
department well ahead of each unit tests.

Examined scripts will be returned after each Unit Test/Test/Pre Test along with this
booklet where the marks will be recorded. Students are to get signature of their

Guardians and submit this booklet within 7 days to the office to be cheeked by IQAC
and receive back from IQAC after necessary verification.

s i
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Those who fail to follow the procedure mentioned above will have to face punishment

(including discollagiate). o
It is mandatory for the TDC students to appear in two Sessional Examinations as the

marks of the said examinations would be sent to the university Authority and be
adjusted in the final examination Marksheet(s). The students of the H.5. Courses
skipping the Unit Tests would be debarred from appearing in the Annual and Final

Examinations.

RECORD BOOK:
This Record Book is to be submitted to IQAC within 7 days of starting of classes. This

book will be returned to students after necessary verification by IQAC.
This book shall be produced for obtaining any Certificate / Scholarships or during

filling of Examination Forms.
Loss or damage of this booklet will reflect the callous or deliberate attitude of the

student, and it may delay in obtaining of Certificates, Scholarships etc. from the college.

e R —
——
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PART- IIl: RECORD SECTION m

T R e L L Y 2 4t e 2O Ll Ll LA L AL L

LEAVE OF ABSENCE

(Students / Guardians should apply & get signature from each department)

Date of
Leave

No. of
Days

Reasons of Absence with
Proof

Sign. Of Guardian
with Telephone Mo

—

s ‘wwwg:c«@ of
HODs
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ATTENDANCE RECORD
(To be supplied by each Dept.)
S. 11 Yr Classes (from ............

Period of Odd Semester/ H.S. 1 Yr./ H.
(Strike out which is not necessary)

encement of For H.S. 1 st year & TDC 1 st Semester classes will be notified

The comm
accordingly.
Subject No. of Classes No. of Classes | Comment of HOD | To be verified 5y
Held Attended & Signature IQAC
T
- )
osit t0 1QAC

Signature of Guardian Date of Dep

e —————————————— — — — — s
8 _ | .,,.3@@%&@%%?@&%&@%&!&%@%&%&n\




Period of Even Semester (from ............

Academic Calendar 2017-18

ATTENDANCE RECORD

(To be supplied by each Dept.)

Subject No. of Classes No. of Classes | Comment of HOD | To be verified by
Held Attended & Signature IQAC
Signature of Guardian Date of Deposit to IQAC
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After Unit Test-ll / Sessional — i/ Test/Pre Test
|

Comment

Signature of HODs / Dept. Teacher with Comment

After Unit Test-! / Sessional - 1/Test/Pre Test

s 5 e e e e B s e e S B e s A s 5§ A
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(To be filled by the student and get signature providing proofs)

Name oftheevent..........

Date OF EVENT e sesesessesesennesnenees PlACE OF EVENT foi
Subject :....

Achivement / PartiCipation fu.....c.ouuesceemsanemssmsasesesssssessssssssssnssssess s ssssseses s

“vos W e

Signature of Teacher-in-charge :......cccuvueneneneeenncnnnne. teterateereesaente st aas e aneenese e nnesannnas

NGME OF L@ BVENT oottt eeeeeeneeeesessssessone snssne sas saeass ans sss sasmns sesses sas es sasses sae son sessmmnn
Date Of EVENT ...t ceeeeceeae seneneneesens Place Of EVENT et ee e seeaen eannnes

-

-
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Name of the event

Date Of EVeNt w.........oooiveececviccecreenees PIACE OF EVEONE coeeee oo e

Achivement / PartiCiPation [............c.cuuurimsee oo ses oo
Signature of Teacher-in-charge ............. reevnsraes aee RSanaaas
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